Create an Active Student Only Ad Hoc

Index>Ad Hoc Reporting>Filter Designer>Create New>Query Wizard>Student>Create

1. Query Name: Enter name for the Ad Hoc

“Query Name: |

2. Open Demographics

All Fields Selected Fields

+- €3 Student - student lastMame
student firstMame
student.activeToday

=l %3 Demographics
personlD
statelD
otherlD
additionallD
studentMumber
personGUID
identitylD
effectiveDate
lastMame
firsthame P
middleName J
suffix
alias
gender
birthdate
raceEthnicity
hispanicEthnicity
raceEthnicityFed
raceEthnicityDetermination

birthCountry
bimbl b -
<] | »

Add Function

Save To: ® User Account

Folder:|/ >

" User Groups

Save | Save & Test ‘

MNext >

3. Select: lastName, firstName, activeToday

4. Click Next

Filter the data

ID *Field Operator Value
XK 1 [studentlastName _~—|| =1
> 2 |studentfirstName = || =1
¥ 3 |studentactiveToday _~||=TRUE =~

Add

Logical Expression (Optional):

[ [+

If logical expression is left blank, all operators will be applied.
Allowed symbols: AND OR MNOT () IDs
Example Syntax (1 AND (2 OR 3) AND 4 AND (NOT 5 OR 6))

T ® User Account

Folder:| / j

" User Groups

Save | Save & Test |

5. Under Operator for Student Active today select
=TRUE

6. Save



